Instructions on how to access annual W-2 document.

Current SOU Employees:

Workday: Electronic Earnings Statements

Go to Workday “Menu”
Open PAY

My Tax Documents tab
W-2 current year

View
Payslips
Menu
Total Rewards
Apps Shortcuts
Historical Activity Pay

Your Saved Order Bonus & One-Time Payment History

(!l Onboarding My Tax Documents

| My Tax Documentsl
r%, Pay Reimbursable Allowance Plan Activity

My Tax Documents

1item

Tax Year Company Name Tax Form Issued Date

2024 Southem Oregon University w2 01/08/2025

Banner: Electronic Earnings Statements
For Banner 2023 or prior years, open Employee dashboard for pay slips.

Former Employees:

If an employee needs copy of W-2 from a prior year and they have exited SOU, please
reach out to SOU Information Technology (IT) Help Desk at 541-6900 for log-in
information. Helpdesk@sou.edu

Contact Payroll Services in Churchill Hall, or email payroll-services@sou.edu with issues.
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