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Sample Pay Slip 

Below is a Southern Oregon University pay slip that has been downloaded to a PDF for a benefit eligible employee. You 

can download your pay slip to PDF to save and/or print by selecting the PDF icon at the top right corner of your WorkDay 

screen. A detailed explanation of each section can be found on the following pages. 
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Pay Slip Section Details 

Section 1 – Header & Company Information: Includes Employee’s name, Employee ID, Company Name, Company 

Address, Company ID Number. 

 

Section 2 – Pay slip Information: Includes begin and end dates for current pay period.  Check Date is the actual payday.  

If you received your pay via check, the check number will be included. 

 

Section 3 – Current and YTD (Year to Date) Totals:  Includes both the current and YTD (year to date) pay period totals of 

hours, gross pay, deductions, taxes withheld, and the resulting net pay.  This information corresponds with your 

earnings, deductions, and employer paid totals in sections 4, 5, 6 and 7. 
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Section 4 – Earnings:  Shows your gross pay earnings paid for the current pay period and year to date.  Hours or units 

paid and/or your pay rate are displayed.  Earnings types include, but are not limited to: regular hours, salary, overtime, 

period activity pay, SEIU differentials, deferred payout, and cash allowances.   

 

Section 5 – Taxes Withheld:  Includes both state and federal taxes withheld for current and year to date. 
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Section 6 – Pre-Tax Deductions:  Deductions before federal tax are taken from your earnings before tax is applied to 

your income. These include your healthcare plan, tax deferred investments and other pre-tax retirement contributions, 

flexible spending account deductions, and other pre-tax deductions. 

 

Section 7 – Post-Tax Deductions:  Deductions after federal tax are all other deductions taken from your earnings. These 

include SOU paid retirement account contributions, PERS employer cost assessments, union dues / fair share, PEBB post 

tax life, disability, long term care deductions, charitable donations, and others. 
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Section 8 – Employer Paid Benefits:  Employer paid benefits are payments made by SOU on your behalf for benefits 

such as, health insurance and retirement.  This information is provided for your information and does not come out of 

your pay.   

 

Section 9 – Taxable Wages:  These are current and year to date wages that are subject to W-2 reporting. 

 

Section 10 – Withholding:  This are your current state and federal W-4 tax elections. 
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Section 11 – Absence Accruals:  This section shows your current available leave accruals.  

 

Section 12 – Payment Information:  Depending on the method by which you are paid, you will see either a check 

number or your bank information.  

 


